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MHOJIOXXEHHUE
00 00paGoTKe NepcoHaIbHBIX AaHHBIX PaGOTHHKOB, o0y4aromuxcs 1 Hx
poaHTe el (3aKOHHBIX NPeACTABHTEIEH)

1. OBIIIUE ITOJIOXEHU A

1.1. Hacrosmee Ilonoxernne 06 06paboTke IepCOHANBHBIX NAHHBIX pabOTHHKOB
(nanee — TIlonoxxenne) MyHHIHIATEHOTO —6IOHKETHOTO ob61eo6pa3zoBaTeIbHOrO
ydpexnenus «CoCHOBCKas HavanbHas Iukona» (manee Illkona) Ha ocHoBaHHH cT.24
Koncturyuun P®, rnasei 14 Tpynosoro Komexca P®, ®enepanbHOro 3akoHa «O6
MH(OpMawmy, uHhopMaTH3aLKMK U 3amuTe HHbopMamuE»y Ne 149-®3 ot 27.07.2006
r., ®enepanpHoro 3akoHa P® «O nepcoHanbHBIX qaHHBIX» Ne 152-MD3 or 27.07.2006 r.
U @enepanpHoro 3akoHa P®"Q BHeCeHMHM W3MEHEHHH B ®enepanbHelii 3ak0H "O
NepCoHanbHbIX NaHHBIX"" N 261-®3 ot 25 mrons 2011 r., ITpaBunamu BHYTPEHHETO
TPyAoBoOro pacnopsiaka IIkoisl.

1.2. Tens paspaorku Ilonoxenus - ompeneneHue nopsiika o6paboTky,
CHCTCMATH3allH, UCIIONb30BAHUS, XPAHEHUS M TepeNadd CBEJEHHH, COCTABIISIOIIMX
N€PCOHANbHBIE JaHHEIE; OOeCIedYeHre 3alluThl PaB M CBOGON paGoTHHKOB IIIKoEL,
oOy4aromuxcs ¥ HX PORHMTENed (3aKOHHBIX TpeJCTABUTENEH) npu obpaboTke wmx
TIEPCOHANBHBIX IAHHBIX, & TAK)KE YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJKHOCTHBIX JIHII,
HMEIOIIMX OCTYII K MEPCOHANBHBIM JlaHHBIM paboTHMKOB I1IKombl, 06yyaromumxcs u ux
ponuTener (3aKOHHBIX IIPEICTAaBUTENEH) 3a HEBbIOJHEHHE TpeOOBaHH HOpM,
perynupyromux o6paboTKy ¥ 3alIUTy NEPCOHANBHBIX TaHHBIX.

1.3 TIlepcoHanbHble MJaHHBIE OTHOCSTCS X KaTeropuv KOH(PHUIAEHI[MATBLHOM
UHpOpMAIUH.

1.4. Bce paGOTHHKM IIKOJNB, B COOTBETCTBHH CO CBOMMHM OJHOMOYHSIMU
BJIaJICIOLIMe HH(HOPMALMEH, OTHOCAIIEHCS K MePCOHATBHBIM JAHHBIM, O COTpYIHHUKAX,
yqaluxcs ¥ WX  POAMTENAX (3aKOHHBIX IIPENCTABHTENSX), IONYYAOLHE U
HCIIONB3YIOIIME €€, HECYT OTBETCTBEHHOCTH B COOTBETCTBHMH C 3aKOHOIATEIHCTBOM
Poccuiickoii ®enepauuy 3a HapylleHWe peXHMa 3alldThI, 06paboTku u mopsaka
UCII0JIb30BaHKs 3TOM UH(DOPMALIMH.

1.5. Iopsok BBOZI@ B ieiicTBHE ¥ H3MeHeHHs [1010XKe N s,

1.5.1. Hacrosmee Ilonoxenue BcTymaer B cuny ¢ 01.09.2016 r. u JEHUCTBYET
Geccpouno, 10 3aMeHs! ero HoBhIM [looXxkeHueM.

1.5.2. Bee usmenenus B ITonoxxenue BHOCSTCS IPUKA30M JUPEKTOpA.

1.53. Bce paboruuku, poputenv obyuarommxcs (3aKOHHBIE TIpe/CTABUTEINH)
IIxouB! HOMKHBI GBITS O3HAKOMIIEHBI ¢ HACTOSIIMM I lo0XKeHHEM MO POCIIHCE.



A
1.6. Pexum KOH(bI/II[eHIIIfIaJII:HOCTI/I INEPCOHAJIBHBIX NaHHBIX CHUMAETCA B CIIy4dasax \

uX 00e3TUIMBaHUA U 10 HCTEYEHUH 75 JIeTHEroO CpOKa UX XpaHCHHs, UK ITPOJAJIEBACTCA
Ha OCHOBAHHH 3aKJIFOYCHUSA BKCHepTHOﬁ KOMHCCHH IHI(OJII:I, €CJIM UHOE HE OIIPEOCIICHO
3aKOHOM.

2. OCHOBHBIE ITOHATHA U COCTAB ITEPCOHAJIBHBIX JJAHHBIX

2.1. JIna ueneit Hacrosimero ITomoxeHUs: UCTIONB3YIOTCS ClIEAYIOIIME OCHOBHBIE
TIOHSITHSL:

- IEpCOHANIbHbIE JaHHbIE - JIK00as HHPOpPMaIHs, OTHOCSIIASCS K OIpeaeIeHHOMY
WJIH ONIpEeTIIEeMOMY Ha OCHOBAaHMH TaKod MHGOpMaluu pabOTHUKY, 00ydYaromeMycs 1
€ro pOOUTENSM (3aKOHHBIM MpPEJCTaBUTENAM), B TOM YHUCIE €ro (GaMuims, HMs,
OTYECTBO, I'OJl, MECsl, JaTa U MECTO POXIECHHUS, aapec, CeMeHHOE, COIHAIBHOE,
MMYIIECTBEHHOE MOJIOKeHHE, 0Opa3oBaHKe, MpodeccHs, JOXOAbL, Apyras HHGOpMAaLHs,
HeobxouMasi pabOTOATENIO B CBA3H C TPYAOBHIMH OTHOIIECHUSAMUY;

- 00paboTka NEpPCOHANBHBIX NaHHBIX - COOp, CHCTEMaTH3al¥s, HaKOIUICHHE,
XpaHeHHe, yToYHeHue (0OHOBIEHHE, U3MEHEHHE), UCIIOIb30BaHKe, PACIPOCTPaHEHHE (B
TOM 4HMCIIE nepenaya), obe3nuduBaHue, GIOKMPOBaHHE, YHUUTOXXEHHUE MEPCOHATBHBIX
naHHbIX pabotHukoB Illkonbl, oOyuarommxcs ©W HMX poaMTeNel (3aKOHHBIX
npeacTaBUTeNeH );

- KOHOUAECHIMAIBHOCTh IIEPCOHANBHBIX JaHHBIX - 0053aTeNBHOE I COBIIONEHUS
Ha3HaY€HHOI'0 OTBETCTBEHHOI'O JIMLA, NOMYYHBIIETO JOCTYI K MEPCOHAIBHBIM JAaHHBIM
pabOTHMKOB, OOyHArOIMMUXCS U UX POAMTENEH (3aKOHHBIX MpecTaBuTeNel) TpeboBaHue
He  JIOyCKaTh WX pacnpocTpaHeHus 6e3 cornacusi pabOTHHKA WM POXUTENS
(3aKOHHOT'O ITPEICTABUTENS ) WIIA HHOT'O 3aKOHHOI'O OCHOBAHHUS;

- PacnpoCTpaHEHHE I[IEePCOHANBHBIX JaHHBIX - JEeHCTBHUS, HAalpaBjeHHBIE Ha
nepegadyy IEPCOHANBHBIX JaHHBIX paOOTHUKOB, OOyYalOIMXCA M HMX PpOJAMTENEH
(3aKOHHBIX NpEJICTaBUTENEH) ONpeNeIeHHOMY Kpyry jull (Tepefaya IepCOHAIBHBIX
JIaHHBIX) WA Ha O3HaKOMJIEHHE C TEPCOHANBHBIMHU JIaHHBIMUA HEOTPaHUYEHHOI'O Kpyra
JHL, B TOM 4Yucie 0OHapoNOBaHWE NEPCOHAIBHBIX JaHHBIX B CPEICTBaX MacCOBOM
uHopManuy, pa3MenieHWe B MHPOPMAIMOHHO-TEIEKOMMYHHKALMOHHBIX CETAX WM
IIPEIOCTaBIEHHE TOCTYNA K NEPCOHANBHBIM JaHHBIM KaKHM-JIHOO HHBIM CIIOCOO0M;

-  HWCIO/IB30BaHWE IIEPCOHANBHBIX JAHHBIX - JOeHCTBUs  (omepamuu) c
IIEPCOHAJIBHBIMY JIaHHLIMH, COBEpIIaeMble JOJDKHOCTHBIM JuIoM IIIkonsl B memsx
NPHHATHS PELIEHWH WM COBEPLIEHMS WHBIX AEHCTBUH, MOPOXIAIOIINX IOPUIANYECKHE
TIOCIIEICTBUS. B OTHOIIEHWM PabOTHUKOB, OOYJAIOMIUXCS M UX POAMTENEH (3aKOHHBIX
npeacTaBuTeNed), MO0 WHBIM 00pa3oM 3aTParWBalOIMX WX MpaBa ¥ CBOGOIBI MM
IpaBa ¥ CBOOOMIBI IPYTHUX JIHII;

- ONOKMpOBaHME MEPCOHANBHBIX JaHHBIX - BPEMEHHOE MpeKpalleHue cbopa,
CHCTEMAaTH3allMK, HAKOIUIEHWs, MCIOJIb30BaHUs, paCIpPOCTPaHEHUS MEPCOHATIBHBIX
JaHHBIX PabOTHUKOB, 0OYYaIOUIMXCS M UX POAUTENed (3aKOHHBIX NPEICTABHTENEH) B
TOM YHCIIe WX Mepelavi;

- YHUYTOXCHHE TIEPCOHANBHBIX JIaHHBIX - JEHCTBHUSA, B pe3yJbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBMTH COJEPIKAHME MEPCOHAIBHBIX JAHHBIX B WH()OPMALMOHHOM
CHCTEME MEPCOHANBHBIX JIaHHBIX pPabOTHUKOB, OOYYAIOMMXCS W WX POAUTENEH
(3aKOHHBIX ~ NpPEJCTaBUTENEH) WIM B  pe3ylbTaTe KOTOPHIX yHHYTOXKAIOTCA
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MaTepHaIbHbIC HOCHTENIM NEPCOHANBHBIX JAHHBIX PabOTHHUKOB, OOGYYAIOIMXCA W HX
poauTeneii (3aKOHHBIX IPEACTABUTENEH);

- 00e3/MYMBaHHE NEPCOHANBHBIX NAHHBIX - NEHCTBHS, B pe3yibTaTe KOTOPBIX
HEBOSMOXHO ONPEIENUTh MPHHAIEKHOCTh NEPCOHANBHEIX JaHHBIX KOHKPETHOMY
PaboTHHKY, 06y4YarOImeMyCs ¥ €ro POTUTENSM (3aKOHHBIM IPEACTAaBUTEIISIM);

- OOIIEeAOCTyNHbIE MEpPCOHANBHBIE NAHHBIE - MEPCOHANBHbIE JaHHBIE, IOCTYII
HEOTPaHMCHHOTO Kpyra JHMI[ K KOTOPBIM MpPENOCTaBlIeH C COrjachs paGOTHHKa,
3aKOHHOTO MPEJCTAaBUTENs. OOYYalOmEerocs WIM Ha KOTOPhle B COOTBETCTBHH C
QenepanbHBIMM  3aKOHAMH  HE pacnpocTpaHsercss TpeGoBaHHE COOMIOHEHHS
KOHQUIEHI[MATBHOCTH.

- MHQOpMauws - CBelleHHs (COOOMIEHHs, TaHHbIE) HE3ABHCHMO OT bopMBI HX
IIPEJCTaBIICHUS.

- JOKYMEHTHpOBaHHas HMH(pOpMalus - 3aQUKCHPOBAHHAS Ha MaTepUaIbHOM
HOCHTENIC IyTeM NOKYMEHTHPOBAHHUS MHGOpMALUs C PEKBU3UTAMH, IIO3BOJISIOLIMMU
ONpPEJETUTh TAKYI0 HH(POPMAIMIO WK €€ MaTepHaIbHbINA HOCHTETb.

2.2. KoMIuieke JOKyMEHTOB, CONPOBOXAAIONIHI TPOLEce OhOPMIIEHHUS TPYIOBBIX
OTHOLIEHHH PaGOTHHKA TIPH €ro PUEMe, TIEPEBO/IE H YBOIbHEHHH.

2.2.1. Madopmanus, npeacrasisieMas paGOTHHKOM IIPY NOCTYIUIEHUH Ha paboTy B
lkomy, AOMKHA HMETh NOKyMEHTATBHYIO (HopMy. Ilpy 3akmoveHWH TpPymOBOro
AI0roBOpa B COOTBETCTBUH CO CT. 65 Tpynosoro kozekca Poccuiickoit ®eneparu nuio,
NOCTyTaroIee Ha paboTy, peIbABIsSeT paboTOAATENIO:

- IaCIOpT MJIM HHOU JOKYMEHT, YAOCTOBEPSIOIIMN THIHOCTE,

- TPYROBYIO KHWXKY, 32 HCKIIOYEHHEM Cly4aeB, KOIZa TPYHOBOH JOroBOp
3aKI0YAeTCs.  BIEPBbIE MM  PAabOTHMK TOCTymaeT Ha paboTy Ha  YCIOBHSX
COBMECTHTENLCTBA, IGO0 TPynOBas KHWXKKA y paGOTHHKA OTCYTCTBYET B CBSI3H C ee
YTPaTOi MM IO APYTUM MIPHIHMHAM;

- CTPax0BO€ CBUJIETEIBCTBO I'OCYAAPCTBEHHOTO IIEHCHOHHOI'O CTPaXOBAHHS;

- AOKyMEHTBI BOMHCKOIO y4YeTa - JUIi. BOEHHOOOSI3aHHBEIX M JIMI], IOJUIEKALINAX
BOMHCKOMY Y4eTy;

- JIOKyMeHT 00 06pa3oBaHMM, O KBaIM()MKAUMH WIH HAIAYAH CIEIHATBHBIX
3HaHWH - NIPH MNOCTYIUIEHWH Ha paboTy, TpebGYIONIyIo CHeUMaNbHBIX 3HAHWH WK
CHenMaIbHON NOIrOTOBKH;

- CBUZIETENBCTBO O nprcBoeHur MHH (mipu ero Hanmuywm y paﬁoTHHKa)m.

222. Tlpu odopmneHns paGOTHMKA —JIENONPOM3BOLMTENEM  3AIIONHSETCS
yauduumposannas ¢opma T-2 «Jluunas = KapTouka paboTHHKa», B KOTOpO¥
OTPaXXaroTCsl ClIeIyIOIIMe aHKeTHbIE M Ororpaduyeckue JaHHBIE paGOTHHKA:

- obmme cBemenus (D.U.O. paboTHHKA, HaTa POXAEHUS, MECTO POXIeHUs,
TPaXAAHCTBO, 0Opa3oBaHMe, MNpodeccHs, CTax paboTEl, COCTOSIHHE B Opake,
IIaCIIOPTHBIE TaHHEIE),

- CBEJIEHHs O BOUHCKOM YYETE;

- IaHHbIE O IpHEMe Ha paboTy.

B nanpHeHIeM B TMYHYIO KAPTOYKY BHOCSATCS:

- CBEJIeHHsI O MIEPEBOIax Ha JPYTyIo paGory;

- CBeJIeHus 00 aTTecTaluy;

- CBEJICHHUA O MOBBIIEHUH KBATH(DUKAIIVK;

- CBeJIeHHs O MPO(ECCHOHATBHOM MEPENOATOTOBKE;

- CBE/IEHH O Harpajax (IIOOMIPEHHUSX ), IOYETHBIX 3BAHHUSIX;
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- CBeIeHHs 00 OTITyCKax;

- CBE[IEHHUS O COLIMANIbHBIX FrapaHTHIX;

- CBEJICHUS O MECTe JKUTEIIbCTBA U KOHTAKTHBIX TeJle(OoHaX.

2.2.3. B Illxone co3paroTcsi M XpaHATCS ClEAylollde IpyNmnbl JOKYMEHTOB,
coJiepKaIne JaHHbIe O pabOTHUKAX B €TUHUYHOM WM CBOIHOM BHUJIE:

2.23.1. JloxkymeHTBI, cojepXalllie TNepCOHAIbHbE JaHHble pPabOTHUKOB
(koMIIEKChI TOKYMEHTOB, COIPOBOXAAIOIIUE Ipouecc OQOPMICHHUS TPYAOBBIX
OTHOIIIEHU} NpU NpueMe Ha paboTy, nepeBo/ie, YBOJIbHEHUH; KOMIUIEKC MaTepHAJIOB 110
aHKETUPOBAHUIO, TECTUPOBAHMIO; IIPOBENEHHUIO cOOeceoBaHUN C KaHAMIATOM Ha
IOJDKHOCTB; TIOMJTHHHUKA U KOIHMU TMPUKA30B 10 JIMYHOMY COCTaBY; JIMYHBIE [€Na H
TPYZAOBBIE KHWXXKHU pabOTHUKOB; Jieia, CoJlepKallie OCHOBaHUS K MPUKa3y 10 JTHIHOMY
COCTaBy;, [ela, COJep)Kalllue MaTepHhalbl aTTecTallud pabOTHHUKOB, CIYXeOHBIX
paccieoBaHUM; CIPaBOYHO-UHPOPMALMOHHBIA OaHK MJaHHBIX IO IEPCOHATY
(kapTOTeKH, >KypHAlbl); NOJJWHHUKA ¥ KOMHUM OTYETHBIX, AQHAIMUTHYECKHX H
CIIPaBOYHBIX MAaTEepUaAJIOB, NepenaBacMbIX agMUHHUCTpauuu IIIkomibl, KOMUHM OTYETOB,
HaIpaBJIIEMBIX B TOCYAApCTBEHHBIE OpraHbl CTAaTHCTHKH, HAJIOTOBBIE HWHCIEKIUH,
BBIIIIECTOSIIIAE OPraHbl YIIPABICHUS U APYTHE YUPEXKACHHS ).

2.2.3.2. JlokyMeHTalus IO OpraHu3anuud paboThl (TOJOXEHHUS, IOJDKHOCTHEIE
UHCTPYKLMH pabOTHUKOB, NPUKa3bl, PpACIOPSDKEHMS, YyKa3aHUS aJMUHUCTPALIUH);
JIOKYMEHTHI 1O IUIAaHWDOBAHUIO, y4YeTy, aHaJIM3y M OTYETHOCTU B YacTH pPaboOTHl C
nepcoHanoMm [Ikounsl.

2.3. Wudopmarus, npeacTapisemMas pOAUTENSIMH (3aKOHHBIMHU MTPEICTaBUTEISIMH )
npu mnoctymenun B Illkomy, pomkHa wWMeTh JOKyMeHTalnbHyI0 (opmy. Ilpu
3aKJIFOYEHUH JOrOBOpa O MpeIoCTaBlieHuu 001Iero oopa3oBaHusl POAUTENH (3aKOHHBIE
MpeacTaBUTeNH) NpeabsBisaioT [kone:

- JUYHOE Jeno ¢ Tabenem ycrneBaeMocTH (A noctynaromux B 2-11 kimacc);

- KCEPOKOIHUsI CBUAETENHCTBA O POXKACHUM;

- KCePOKOIMHSI METUIIMHCKOTO OJIUACA;

KCEPOKOIHUS CTPaxOBOr0 HOMepa MHAUBHAyanbHOro jauiesoro cuéra (CHUJIC)

- CBEJICHUS O COCTaBe CEMbH;

- CBEJIEHUSI O POOMTENSIX M 3aKOHHBIX IPEICTAaBUTENAX (KCEpOKOIHUH
IaCTIOPTOB WJIM UHBIX JOKYMEHTOB, YIOCTOBEPSIOIIUX JTUYHOCTh POAUTENEH);

- KCEePOKOIUs acnopTa JJisi y4auIuxcsl, JOCTUTIIHNX 14-1eTHero Bo3pacra;

- arTectaT 00 OCHOBHOM o0mIeM OOpa30BaHHMM YYallUXCs, MPUHATHIX B 10
KJ1acc (MOAJIMHHUK);

- aJipec MecTa XKUTEIbCTRA;

- JOMAIUEW TenedoH;

- dotorpadbuv U HHBIE CBEIECHMS, OTHOCALIMECS K NMEPCOHAIBHBEIM JaHHBIM
ydalerocs.

2.4. TlepcoHanbHEIE JaHHBIE YYAIIMXCS COJIEPHKATCS B UX JIMYHBIX JIeax.

3. CbOP 1 OBPABOTKA ITTEPCOHAJIbHbIX TJAHHbBIX

3.1. llopsinoK noJry4eHus NEPCOHANBHBIX JaHHBIX.
3.1.1. Bce nepconanbHble naHHBle paboTHHKa IlIKonbl M poauTens (3aKOHHOIO
NpeACTaBUTeNs) OOydaromerocs clexyeT MoiydaTh y Hero camoro. [lepcoHanbHEie
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JlaHHBIE 00Y4YaIOIMXCS CIEeNyeT MOIY4aTh Y POAMTENeH (3aKOHHBIX IIPEICTaBUTEIEH )
Ecnu nepconanbhele JaHHBIE, BO3MOXHO, MONYYHTH TOJBKO Y TPETbEH CTOPOHEBI, TO
paboTHHK, poauTenH (3aKOHHEIE NPEJICTaBUTENN) NOJDKHBI OBITH YBEIOMIIEH 06 3TOM
3apaHee M OT HUX JIOJDKHO OBITh IMOJy4eHO MHCHMEHHOE COryiacue (ITpunoxenue Ne 4)
HomxHocTHOE MO paboTomaTens MOIKHO COOGIIMTS pabGoOTHHUKY, pOIUTENsIM
(3aKOHHBIM MpEICTABUTENSIM) O LENsAX, HPEANONAaraeMbIX HCTOYHHKAX H criocobax
TMOTY4CHNS IEPCOHANBHBIX JAHHBIX, @ TAKXKe O XapaKTepe MOMIEKAIHX MONyIEHHIO
TIEPCOHANIBHBIX TAaHHBIX M MOCIEICTBUAX OTKa3a paGOTHHKA JaTh MUCEMEHHOE COTIACHE
Ha X MOIy4YEeHHE.

3.1.2. lllkona He MMeeT NpaBa IONyYaTh, 06pabaTsIBaTh ¥ MpHOGIIATE K JIUYHOMY
Jieny pabOTHUKa M OOY4arOIIErocs He YCTAaHOBJIEHHbIE @enepanbHbBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O mepcoHANBHBIX AaHHBIX», DenepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «06 obpa3zoBanuu B Poccuitckoii @eneparu» u TpymoBeIM
konekcoM Poccuiickoii @Denepauvu nNepcoHaNBHBIE NAHHBIE 06 MX PacoBoi,
HALHOHANBHOH ~ NPUHA/UIEXHOCTH, TIOJNHTHYECKHX B3TVISNAX, PENMTHO3HBIX WK
unocopckux yOeKIEHUAK, COCTOSHHUH 3I0pPOBbSl, YaCTHOM JKWU3HM, YJICHCTBE B
OOIIECTBEHHBIX OOBEIMHEHHAX, B TOM 4YHCIE B NPO(ECCHOHANBHBIX COI03aX. B
ClydasX, HENOCPENCTBEHHO CBA3aHHBIX C BOMPOCAMH TPYHOBBIX OTHOLICHHH, B
cooTBeTCTBHH CO CT. 24 Konctutynuu Poccuiickoii ®eneparuu paboTonaTens Brpase
MoJy4aTh W 00pabaTsiBaTh JaHHBIE O YacTHOM JKM3HH PaGOTHHMKA TONBKO C €ro
MHCBMEHHOTO COTJIACHS. .

3.2 Tlopsamok 06paboTKK MepCOHANBHBIX JAHHBIX

3.2.1. O6paboTKa MEPCOHANBHBIX NAaHHBIX OCYIECTBIIIETCH B LIEJIAX 00ECIIEYeHUs
cobmonenus Koncrutynun Poccuiickoit ®enepanuu, (benepanbHBIX 3aKOHOB M HMHBIX
HOPMaTHBHBIX MPAaBOBEIX aKkTOB Poccuiickodt Penepauuu comelcTBHS, comeicTBHS
pabOTHHKaM M OOY4YarOIMMCs B MPOXOXJICHHH OGYYEHHS, HX KapbepHOM pOCTE,
obecriedeHns IMIHOM 6e301IaCHOCTH U YIEHOB MX CeMeii, a TakKe B HEeNIX 06eCTIeqeH s
COXpaHHOCTH NpPHHA/VIEKAIETO MM HMyllecTBa W HMymectBa Illkomsi, yuéra
Pe3yJIbTaTOB UCIIOJHEHUS HMH 00S3aHHOCTEA.

3.2.2. O6paboTka yKa3aHHBIX NEPCOHATBHBIX JAHHBIX PabOTHUKOB, 0OyYarOIIUXCH
M UX POZIMTENeH (3aKOHHBIX MPEJCTaBUTENEH) BO3MOXKHA TONBKO C MX CONIACHS JIH6O
6e3 ux cornacus B ClEAYIONIUX CIyqasX: ;

- IEPCOHAJILHBIC IaHHBIE ABJIAIOTCS OOIIEOCTYTHBIMY;

- TEPCOHANbHBIC [AHHBIE OTHOCATCS K COCTOSHHIO 3I0POBbS pPaGOTHHKA HIIH
obydaromerocs ¥ Ux 06paboTka HEOGXOMMMA [T 3AIIUTHL €ro XKHM3HH, 3JOPOBbS HIIH
HHBIX JXHU3HCHHO B2)XHBIX HMHTEPECOB JIMOO >KWU3HH, 370POBbS WM HHBIX KHU3HEHHO
BaXXHBIX MHTCPECOB APYIMX JHMI M IOJy4CHHE COTNAcHs PaGOTHMKA WMIHM POIMTENS
HEBO3MOXXHO;

- 00paboTka TNepCOHANBHBIX NaHHBIX HEOOXOAMMa s YCTaHOBIICHUS HIIH
OCYIIECTBIICHHUS IPAB UX CYOBEKTa MM TPETBHUX JIHLL JIHGO B CBA3M C OCYLIECTBICHHEM
IPaBOCYIu;

- 00paboTka TNepCOHAaNbHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBHH C
3aKoHozAaTenbcTBOM P® 06 o6opore, o 0e30macHOCTH, O IIPOTUBOIEHCTBUA
TEPPOPHU3MY, O TPAHCIOPTHOH 0E30MaCHOCTH, O MPOTHBOAEHCTBMM KOPPYILHH, 06
OTEPaTHBHO-PO3BICKHOH  NEATENBHOCTH, 06 WCIONHUTENLHOM TIPOM3BOACTBE, C
YTOJIOBHO-HCIIOIHATENILHBIM 3aKOHOAATENILCTBOM PD;



- cBeZleHus 00 OTIycKax;

- CBE/ICHHS O COLIMANIbHBIX MrApaHTHUSAX;

- CBEJIEHHUA O MECTE KUTEIbCTBA U KOHTAKTHBIX TenedoHax.

2.2.3. B Illxone co3jaroTcsi M XpaHATCS CIENYIOIIHE TPYIIbl JIOKYMEHTOB,
coJiepXKallye JaHHble O pabOTHUKAX B €UMHHYHOM HIIA CBOJAHOM BHJIE:

2.2.3.1. JloKyMeHTBHI, CcOAep)Kalllie IepCOHANbHbIE JaHHbIE pPabOTHUKOB
(KOMIUTEKCHI  TOKyMEHTOB, COIPOBOXIAIOIIME Ipolecc OQOPMIIEHHS TpPYAOBBIX
OTHOILEHHU#H MPU NpHEMe Ha paboTy, NepeBojie, yBOIBHEHHH; KOMIUIEKC MaTEPHAIIOB 10
AHKETHPOBAHHWIO, TECTUPOBAHMIO; TMPOBENEHHUIO coOeceNOBaHW C KaHIUIATOM Ha
JOJDKHOCTD; MOJNMHHUKYM M KOIWH NMPHUKA30B MO JMYHOMY COCTaBy; JMYHBIE AeNa H
TPYIOBBIE KHMXXKH PabOTHUKOB; JieNa, CoJepiKalie OCHOBaHUS K TPUKA3y IO JIAYHOMY
COCTaBy; Jeja, COJEpXallde Marepuajbl aTTecTallid pabOTHHUKOB; CITyKeGHBIX
paccieloBaHui; CINPaBOYHO-MHOOPMAIMOHHBIM 6GaHK JaHHBIX MO0 IEPCOHAIY
(xapTOTeKH, OXKypHAIBI); TOMJMHHAKA W KOINHH OTYETHBIX, AHAIUTHYECKUX U
CIIPaBOYHBIX MaTEpHAIOB, IepelaBaeMbIX agMUHUCTpanuu I1IKobI, KOIMM OTYETOB,
HalpaB/IIEMBIX B TOCYJapCTBEHHBIE OpPraHbl CTATUCTHKH, HAJIOIOBBIE WHCIIEKIUHY,
BBILLIECTOSLIUE OPTraHbl YIIPaBICHUS U IPYTHE YUPEXKICHHS ).

2.2.3.2. JlokyMeHTalMs IO OpraHu3alik paboTel (TOJIOXKEHHs, NODKHOCTHBIE
MHCTPYKLMH pabOTHUKOB, IIPHUKa3bl, paclOpPSHKEHHS, YKa3aHWUS aJMHHHCTPALUH);
JOKYMEHTBHI 110 IJIAHWDOBAHHIO, y4eTy, aHalu3y H OTYETHOCTH B YacTH paboTHI C
nepconayioM I1konsr.

2.3. Mndpopmanuus, npeacrasinsieMasl pOIUTEISIMH (3aKOHHBIMH MIPEICTABUTENISIMH)
npy nocrtyminenud B Illkomy, nomkHa KHMeTh JOKyMeHTalbHYIO ¢opmy. Ilpu
3aKJII0YEHUH JIOr0BOpa O IPEOCTaBIeHUU o01Iero o6pa3oBaHUs POIUTENH (3aKOHHEIE
NpeAcTaBUTENH ) npeabsBisioT [1kore:

- TUYHOE Jef0 ¢ TabeneM ycneBaeMOoCTH (Ui OCTynaromux B 2-11 kiacc);

- KCEPOKOIIHUSI CBUAIETENHCTBA O POXKIACHUM;

- KCEPOKOITHsI MEIUITUHCKOTO TOJIUCA;

KCEPOKOIIUs CTPaXxOBOI0 HOMepa UHAUBUIyalbHOro JueBoro cuéra (CHUJIC)

- CBEJIEHHUS O COCTaBE CEMbH;

- CBEIEHUS O POAMTENSIX M 3aKOHHBIX IPEACTaBUTENSAX (KCEPOKOIUH
NIaCIIOPTOB MJIM MHBIX JJOKYMEHTOB, YAOCTOBEPSIOINX TUYHOCTh POAMUTENEH );

- KCEPOKOTHMS IacropTa /Ui y9alnuxcsl, JOCTUTIHX |4-1eTHero Bo3pacra;

- aTTecTaT 00 OCHOBHOM 00IIeM OOpa30BaHMM YYAIIUXCH, MPUHATHIX B 10
Kiacc (MOJJIMHHUK);

- aZipec MecTa )XUTEIbCTBA;

- JOMaIUHWi TenedoH;

- ¢dororpabu¥ U UHBIE CBEIEHWS, OTHOCAIIMECS K TEPCOHAIBHBIM IaHHBIM
ydaIerocs.

2.4. IlepconanbHble JaHHBIE YYAIUXCS COAEPKATCH B MX JIMYHEIX J€ax.

3. CbOP 1 OBPABOTKA ITEPCOHAJIbHBIX TAHHBIX

3.1. Ilopsnok nosry4eHus MNepCoOHANbHBIX JaHHBIX.
3.1.1. Bce nepconanbHele naHHBle paboTHuka IlIkombl u poaurens (3aKOHHOTO
NpeacTaBuTelsi) 0Oydarolerocs cielyeT Moiy4aTh y Hero camoro. IlepcoHaisHbie
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- 00paboTKa NEepCOHANBHBIX [JAHHBIX OCYINECTBISETCS B COOTBETCTBHH ¢
3aKOHOIATENBCTBOM 00  OOs3aTeNbHBIX BHIAX CTPAaxXOBAaHHS, CO CTPaxOBbIM
3aKOHOJATEBCTBOM;

- N0 TpeGOBAHUIO IIONHOMOYHBIX TOCYIApPCTBEHHBIX OpraHoB B Ciy4asx,
NPeIyCMOTPEHHBIX (heiepPaATbHBIM 3aKOHOM;

- B CIiyqasx eciii 06paboTKa NepCOHATbHBIX JaHHBIX pabOTHUKOB OCYLIECTBIISAETCS
Ha ocHOBaHMM TpynoBoro komekca P® wiu wuHOrO @enepanbHOrO  3aKoHa,
YCTaHABIMBAIOLIETC €€ LeNb, VCIOBUS TONYy4YEHHs IEePCOHANBHBIX NAaHHBIX H Kpyr
CYOBEKTOB, TNepCOHaNbHbIE JaHHBIE KOTODBIX TMOJJIENKAT obpaboTke, a TaKKe
ONPEAENISIOLIETO IOTHOMOYHS PaboTOaATENS

- 00paboTKa NepCOHANBHBIX JAHHBIX OCYIIECTBISAETCS B LENSX UCITOJIHEHHUS
TPYAOBOTO 0TOBOpA; OrOBOPA O MPEAOCTABIEHHH 061Iero 06pa3oBaHuUs;

- 00paboTka MepCOHANBHBIX JAHHBIX OCYINECTBISETCS IS CTATHCTHUCCKHX WITH
HHBIX HAy4YHBIX LEJel NPH YCIOBHH 00S3aTENEHOrO 06e3IHYHBAHKS NIEPCOHAIIBHBIX
JaHHBIX.

3.2.3. Pa6oronarens Bmpase o6pabarbiBarh NIEpCOHANIbHBIE JIaHHBIE PaOOTHUKOB
TOJIBKO C UX ITUCbMEHHOI'O COIJIACHSL.

3.2.4 lllkona BupaBe 06pabaThiBATh IEPCOHAIBHbIE JaHHBIE obyJaromuxcs U ux
pozuTenel (3aKOHHBIX MPEACTABUTENEH ) TOIBKO ¢ UX MACBMEHHOTO COIVIACHSL

3.2.5. TIlucemMerHOe cormacMe  paGOTHHKA M ponurene  (3aKOHHBIX
peACTaBUTENeH) O0ydarommxcs Ha 06paboTKy CBOMX NMEpPCOHATBHBIX JAHHEIX JOJDKHO
BKJIFOYaTh B cebs:

- Gbamumio, ¥Ms, OT4ecTBO, ampec CyGBeKTa NIEPCOHATIBHBIX JaHHBIX, HOMEp
OCHOBHOTO IOKYMEHTa, YAOCTOBEPSIOIEr0 €ro JMYHOCTh, CBEAECHMS O HaTe BHIIAYH
YKa3aHHOTO JIOKYMEHTa ¥ BBIIABIIEM ET0 OPraHe;

- HaUMEHOBaHVe (HhaMMIMIO, UMS, OTYECTBO) U aIpec oreparopa, MOoJy4alolero
coryiacue CyObeKTa epCOHANBHEBIX JaHHBIX:

- 1estb 06paboTKY MePCOHANBHBIX JaHHBIX,

- TNEpEYCHb NEPCOHANBHBIX NAHHBIX, HAa 00pabOTKY KOTOPEIX JAeTCS COrache
CyOBEKTa NePCOHANEHBIX JAHHBIX;

- TIepeyeHb JEHCTBHM C NEPCOHANBHBIME NaHHBIMH, HAa COBEpILICHHE KOTOPBIX
Aaetcs cornacwe, oblee OMMCaHWe WCIIONb3YEeMBIX OMePaToOpoOM CrocoB6OB obpaboTku
IIEPCOHAIBHBIX JAHHBIY,

- CpOK, B TEYEHHE KOTOPOro JEHCTBYET COIJIACHe, a TaKXKe MOPSIOK €ro OT3hIBA.
(ITpunoxenne Ne3).

(Popma 32gBNEHHUS O COrIacHH pabOTHHKA Ha 00paboTKy MMepCOHANBHBIX AAHHBIX
cM. B lIpunoxennn Nel k Hacrosmemy I[Tonoxenuro; ®opma 3asBIIEHHS O COTJIACHH
pozuTeNs (3aXOHHOrC TpelCTaBuTeNs) obygaromerocs Ha 00paboTKy mepcoHamBHBIX
AaHHBIX CM. B [Iprnoxennu Ne 2 k Hacrosimemy TTonoxenuio)

3.2.6. Pabotaux Illkomsl, ponuTens (3aKOHHBIN IIpeNCTaBUTEb) obyyaromerocs
npenocrasnser llkone pocroBepHbie cBeneHHS O cebe; CBOEM peb&nke; (nmersix).
JlenonpousBoaUTEN:  IPOBEPAET  NOCTOBEPHOCTE CBEIICHHWM, CBepss JaHHEIE,
TIPEJOCTaBNEHHEIE DAOOTHUKOM, C UMEIOIIKMHICS Y paGOTHHKA JOKYMEHTaMH.

3.2.7. B cootrercTBHH O cT. 86, rn. 14 TK P® B nensx obecredenus paB U
cBOOOJ uyenmoBexa M rIpakIaHWHA mupektop Illkomsr (PaGoromarens) u ero
MPEACTAaBUTENA TPU  00paboTke MepCOHANBHBIX NAHHBIX DPAGOTHHKA  IOJDKHEI
cobmonatk crenyonre obuue TpeboBaHus:
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- TIpU ompeneneHud 00beMa M COZep)KaHMsA, 0OpabaTbiBaeMbIX NEPCOHAIBHbIX
nauHeiX [llxona nomkHa pykoBoacTBoBathesi KoHcTuTyMel Poccuiickoii ®enepanuu,
TpynoBeiv kozmexkcom Poccuiickoii Penepauud W WHBIME HOPMATHBHBIMH U
PacriopsAIUTEIbHEIMA  IOKyMeHTaMd MunoOpHayku Poccun, PocoGpazosanus u
PocobpHan3opa u dhenepaibHEIMK 3aKOHAMHY;

- IIpY NIPUHSATHH PELICHUH, 3aTparuBalOLMX HHTepeCk paboTHuKa, Paboromatens
HE MMEET NpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBEIX JaHHBIX PabOTHHKA, IONyYeHHBIX
HCKIIIOYUTENILHO B PE3yIbTaTe X aBTOMAaTU3UPOBAHHOH 00pabOTKH MITH 3JIEKTPOHHOTO
MOy 4EeHUSI.

- 3allMTa IIePCOHANBHBIX [aHHBIX pPabOTHMKAa OT HENPaBOMEPHOIO HX
HCTIONIB30BAaHUA MM yTpathl obecriednBaercs PabGoTozmareneM 3a c4eT ero cpeicTB B
NIOPSIIKE, YCTAHOBIEHHOM (hefiepaibHBIM 3aKOHOM.

- pabOTHHMKHU M UX NPEACTABUTENHM JODKHBI OBITH O3HAKOMIIEHEI O] PacCIIUCKy ¢
noxkymeHTaMu IlIKonbl, yCTaHaBNMBAIOIIMMHK TOPANOK OOpabOTKH IepCOHAIBHBIX
NaHHBIX PabOTHHUKOB, a Takke 06 WX NpaBax ¥ 06sI3aHHOCTAX B ATOM 0OIACTH.

- BO BCEX Clly4asX OTKa3 pabOTHMKa OT CBOMX IpaB Ha COXPAHEHHME M 3aIIUTY
TalHbl HEEUCTBUTEIIEH. :

- 06paboTKa NepCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS UCKIIFOUHTEILHO B
uemnsix obecriedeHuss COOMIONEHHA 3aKOHOB M MHBIX HOPDMATHMBHBIX IIPaBOBBIX aKTOB,
perIaMeHTHpYIOIKMX 00pa3oBaTeNbHYIO MAEATENbHOCTh OpraHM3alldd, CONEHCTBHA
y4alumMcs B TPyJOyCTpolcTBe depes LIEHTp 3aHATOCTM M B paMKax JEHCTBYIOILIETO
3aKOHOJATENIbCTBA, MPOBEJCHHM TOCYJapCTBEHHOM MTOTOBOM AaTTeCTAallMd, IIpU
nocrymienuu B BY3b1, Konnemky 1 uHble 00pa3oBaTelbHble OpraHu3aLiH.

4. 3AIITUTA IMTEPCOHAJIBHBIX JIAHHBIX

4.1.  Ilox yrpo3oi uiM ONacHOCTBIO yTPAThl IEPCOHANBHBIX JAHHBIX TIOHUMAETCS
€[IMHUYHOE MM KOMIUIEKCHOE, pealbHOE WIM MOTEeHIHATbHOe, AKTHBHOE WA
NaCCUBHOE IPOSIBICHUE 3JIOYMBINUIEHHBIX BO3MOXHOCTEH BHEIIHWX WJIM BHYTPEHHHX
HUCTOYHUKOB  YIrpo3bl  CO3JaBaTh  HeOIarompusTHele  COOBITHS,  OKa3bIBaTh
AecTabuIM3KpyroLiee BO3IEHCTBHE Ha 3aMIIaeMyI0 HHPOPMALHIO.

4.2. Puck yrpossl ir06eiM HHPOPMAIIHOHHBIM _pecypcaM CO3Lal0T CTUXMIHEBIE
OencTBus, OKCTpeManbHble —CHTyalldd, TePPOPHCTHYECKME JEHCTBHA, aBapuu
TEXHUYECKUX CPEACTB W JIMHUM CBA3HU, Jpyrue OOBEKTHBHBIE OOCTOSTENBCTBA, a TAKKE
3aMHTEPECOBAaHHbIE U HE3aMHTEPECOBAHHBIE B BOSHHKHOBEHHH YIPO3bI JIMIIA.

4.3. 3amura NepCOHANBHBIX JaHHBIX MpEACTaBIseT co60M TpemyNpexIeHue
HapylIeHUs JOCTYNHOCTH, NEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(MIECHIMATHHOCTH
NEepCOHANBHBIX [aHHBIX U obecriedenne 6Ge30mMacHOCTH HHGOpMAlMK B IIpoliecce
YTIPaBJIEHYECKOM U MDOU3BOACTBEHHOH IESITENEHOCTH OPraHU3allyy.

4.4. 3aiyra NepcoHalbHBIX JaHHBIX OT HEMPABOMEPHOTO MX HCIIONB30BAHHS
MM yTPaThl JOJDKHA ObiTh obecneuena Illkomnoit 3a cuer e€ cpeacTB B NOpSKe,
YCTaHOBIIEHHOM (he1epanbHBIM 3aKOHOM. :

4.5. «BHyTpenHss 3amuTay: '

- perraMeHTanys AOCTyla MepcoHaia K KOH(bI/I}:[eHHI/IaJIBHBIM CBEJICHUSM,
JOKyMEHTaM M 0a3aM JaHHBIX BXOJUT B YHCIO OCHOBHBIX HAIpaBICHHU
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OpraHM3alMOHHOH 3alIUTEl HHOOPMALMH W IIpeAHA3HAYEHA AN pasrpaHUYEHUs
TIOJIHOMOYHH MEX/Ty PYKOBOJMTENSIMH ¥ CIIENHAATHCTAME OpraHu3alluy;

- ATst 00eCIIEYeHHH BHY TPEHHEH 3aIUThI NEPCOHANBHBIX JaHHBIX HEOOXOIHUMO
COOMIONaTe psii Mep: OrpaHHYEHHE W periaMeHTalss CcocTaBa paGOTHHKOB,
(GysKIHOHANEHEIE  06s3aHHOCTH KOTOPEIX TPEOYIOT KOH(DMICHUMANBLHBIX 3HAHMI;
H30MpaTeNbHOE M 060CHOBAaHHOE paclpe/ieIeHie TOKyMEHTOB ¥ MH(GOPMALHK MEXIy
paboOTHHKAMK: PalKOHANBHOE pa3MeNieHHe pabo4ux MecT paGOTHHKOB, MpH KOTOPOM
HCKIIF092JIOCk H51 OECKOHTPONBHOE HCTIONE30BAHME 3AMIUIIAEMOR UHGbOpMaLHK; 3HaHHE
paGoTHHKOM TpeGoBanmii HOpMaTHBHO — METOIUYECKUX HOKYMEHTOB II0 3allHTe
MHOOPMAIIMK ¥ COXPAHEHWMH TAWHBI, HATHIHE HEOOXOMMMEIX YCIIOBUH B IIOMEIICHHH
At paboTE! ¢ KOHMDWIEHIMATBHBIMU JIOKYMEHTaMH U 6a3aMH JaHHBIX; OpraHH3alHs
TIOpsAJiKa  yHHYTOXSHHS HMH(OPMAlliM; CBOEBPEMEHHOE BBISBJICHHE HapyIlIeHHs
TPeOOBaHUM  pA3PENIUTENBHOW  CHCTeMEI AocTyna  paboTHukamu  IIlkomnsr;
BOCIMTAaTeIbHAA W pasbiCHHTeNbHas paboTa C  corpyaumkamu  Ilkomsl 1o
TIPEAYNPEXACEUIO YTPAThl LEHHBIX CBEJICHHH Npu pabore KOHOUIEHIMATbHBIMH
JOKYMEHTaMH.

- 3aliyTa NePCOHANBHBIX TAaHHBIX HA 3JIEKTPOHHBIX HOCHTEISNX. Bce TIaIKH,
COACpXalllie MEpCOHANBHBIe JaHHbie DPAOOTHUKOB, yYalUXCS W HX ponurenei
(3aKOHHBIX  mpencTaBuTeNeH) XPaHATCSd Ha KOMIIBIOTEPE JIENIONPOU3BOIUTEIS,
3aIIMIIEHHOM MapOJiEM .

4.6. «BHemyas 3amuray:

- A 32LIMTHI KOHGUIEHIHATBHON WH(POPMALIMHI CO3AIOTCS LeJIeHapaBlIeHHbIE
HEONAroNpUsTHRE YCIOBHS W TPYIHONPEONONUMBIE MpPENSATCTBUS JJI  JIHIA,
TBITAIOIIETOCS  COBEPUIUTH  HECAHKIMOHMPOBAHHBIMN AOCTYIT M  OBIaJicHHUE
uHopmarmert. Illensto u  pesympratom HECaHKMOHUPOBAaHHOIO  JOCTyma K
HHQOPMallMOHESIM  pecypcaM  MOXKET ObITh HE TOJBKO OBJIAZIEHUE LIEHHBIMHU
CBENICHUAMH ¥ X MCTIOJIB30BAHWE, HO U MX BUJIOM3MEHEHHE, YHUYTOXEHUE, U JIp.;

- O IOCTOPOHHMM JIMIIOM IIOHUMaeTcs JOGOe JIUIO, He HMeomee
HETIOCPENCTBeHHOTO  oTHOomeHWss «  Illkome, moceruTenw, PabOTHUKM  JIpyrux
OpraHu3alliOFHbIX CTPVKTYp. IlocTopoHHHe nuna He JOMKHEI 3HATH pacrpezeneHue
yHKIMH, pabouve MPOLECCH, TEXHOIOrHIO COCTaBlIE€HHs], OPOPMIICHHUS, BEACHUS U
XpaHEHHS JOKYMEHTOR, el ¥ pabo4rX MaTepHalIoR;

- 17 00eCTIeYeHusl BHEITHEH 3aIInThl NIEPCOHATBHBIX JAHHBIX HEOOXOAMMO
COOJIIOAATh PAI Mep: IIOPAZIOK Iprema, Y1€Ta ¥ KOHTPOIIS eATENbHOCTH TIOCETUTENEIH;
NPOIMYCKHOW DPEXUM OPraHU3alWh;, TEeXHHYECKHe CPEICTBAa OXpaHBI, CUIHAIM3ALWY,
TpeboBaHus X 321HTe HE(OpPMAIEY TpY HWHTEPBBIOUPOBAHUH U CODECEIOBAHMUSIX.

4.7. Bce nune, cRS3aHHEIE C nony4yedrem, 06paboTkoM U 3amuToi IIEPCOHATBHBIX
AAHHBIX, OOSI3aHET ITOTIACATE 0093aTENBCTBO O HEepasIralleHHH NePCOHAIBHBIX TAHHBIX
YHaIUXCs ¥ UX pONUTeTer (3aKOHHEIX TIpeICTaBUTeNe).

4.8. T1o RO3MOXHOCTH IIEPCOHANBHEIE TAHHbIE 06e3TnuuBaroTCs.

49. Kpome wmep 3aumrsl UEPCOHANBHBIX  JNAHHBIX, YCTAaHOBJIEHHBIX
3aKoHONaTeNnbCTBOM, Illxona u eé mpesncrasurenn moryt BBIpabaTHIBATE COBMECTHbIE
MEPBI 3alIHTRI MEPCORANBHBIX JaHHBIX PAGOTHUKOB, OOYYAIOMMXCH H WX poauTenei
(3aKOHHBIX MpencTaruTenei).



5. IIEPEJTAYA U XPAHEHUE ITEPCOHAJIbHBIX JAHHBIX

5.1. Ilpu mepenade nepcOHANBHBIX NAHHBIX paboTHHKa, obyd4aromerocs u ero
ponutene# (3akoHHbIX npencraButenei) Illkoma nomkHa cobmromath clenyoonme
TpeOoBaHMSA:

5.1.1. He coobimars mepcoHalbHBIE NaHHBIE paboTHHKA, OOYYarOIErocss u ero
ponuTene# (3aKOHHBIX NPEICTaBUTENEH) TpeTheit CTOpPOHE 6€3 MUCEMEHHOTO COTJIACHs
(ITpunoxenue Ne5), 3a HCKTOYEHHEM CIy4aeB, KOrja 3TO HEOOXOAMMO B IesX
TIPCAYNPEXACHUS YIDO3bl XU3HH M 3[10POBBIO, & TaKKe B CIlydasX, YCTAHOBJIEHHBIX
(benepanbHBIM 3aKOHOM.

5.1.2. He coolimars mepcoHaibHBIE NaHHEBIE paboTHMKa, 00yyaromerocss u ero
ponuTenei (3aKOHHBIX Npe/ICTaBUTENEH) B KOMMEPYECKHX LENSX 6e3 ero IIICBMEHHOT0
COrJIacus.

5.1.3. Tlpemynpemuth nHL, HOTYYHBIIHX NEpCOHANIbHBIE JaHHBIE pabOTHHKa,
00yyaromerocst ¥ ero poauTeNeii (3aKOHHBIX NpECTaBHTENEH), O TOM, YTO 3TH JAHHBIE
MOTYT OBbITh MCIIONB30BaHBI JIMIIb B LENAX, IS KOTOPBIX OHH COOOIIEHBI, U TPeGOBATh
OT 3THX JIMI{ MOATBEPXK/ECHHUSA TOTO, YTO 5TO HpaBuIIO cobmozneHo. Jluia, mony4duBmme
NIEPCOHAJIBHBIE  NaHHBIE pa0OTHHKA, 00s3aHBI COGMIONATH PEXUM CEKPETHOCTH
(KOH®UISHIHATIEHOCTH ). (ITpunoxenue Ne6) JanHoe Ilonoxenue He
PacnpocTpaHseTcs Ha OOMeH NepPCOHANBHBIMY JaHHBIMM PaGOTHHKA, obyyaromerocs u
€ro  poiurenedl  (3aKOHHBIX NpPE/CTAaBUTENEH) B  INOpPSIKE, YCTaHOBJIEHHOM
(benepanbHBIMM 3aKOHAMH.

5.1.4.  OcymecTnsTs mepenady NEPCOHANBHBIX  JaHHBIX pabOTHUKOB,
00y4aloIMXCs ¥ HX POAMTENeH (3aKOHHBIX npeacrasurenel) B mpeaenax IlIkonsr B
COOTBETCTBHMHM C HacTosmuM Ilonoxxenuem.

5.1.5. Paspemars 10CTyn K MepCOHABHEIM JaHHBIM PaGOTHHKOB, obyJaromuxcs u
MX POAHMTENeW (3aKOHHBIX IMPEACTABHUTENEH) TOJBKO CHELHATHHO YIOJIHOMOYEHHBIM
jiiliaM, IpH 3TOM YKa3aHHbIE IMIA JOJKHbI MMETh IIPaBO MONYYaTh TONBKO Te
IEPCOHANBHBIC  AHHE'®, KOTOPhIe HEOOXONMMBI IUIsi  BBINOJHEHHS KOHKDETHOM
yHKUMM, COTIACHO CIIMCKA CHIENMATBHO YITOMHOMOYEHHBIX JTHII (mpunoxxenue Ne 7).

5.1.6. He 3anpamuBare WH(GOPMALHMIO O COCTOSHHH 3I0pOBBsl pabOTHMKaA, 3a
MCKIIOYCHHEM TE€X CBEJCHUH, KOTOPhIE OTHOCATCS K BOMPOCY O BO3MOXHOCTH
BBINOJTHEHUS PabOTHUKOM TPYAOBOM (YHKIIHH.

5.1.7. llepenaBath mepcoHANbHBIE JaHHBIE paboTHHKA MpeaCTaBHTENSIM
pabOTHHKOB B TOpSKE, YCTaHOBIEHHOM Tpynoseim  konexkcom Poccuiickoit
Qenepanvii, 4 OrpaHMYMBaTL 3Ty HHDOPMALMIO TOMBKO TEMH IIEPCOHATbHBIMHA
JAaHHBIMH DPabOTHWKA, KOTOphle HEOOXONMMBI Uil  BBIIOJMHEHHS YKa3aHHBIMH
NPEICTaBUTENAMY X GVHKIHY.

5.2. XpaHEHHe  TepCOHANBHBIX NAHHBIX pabOTHHKOB, OOYYaIOIMXCS W X
ponuUTenei: .

5.2.1. TlepcosankHbele JaHHBlE pPaGOTHHKOB, O6y4alONmUIXCS W MX ponurenei
(3aKOHHBIX mpencTaBHTenel) obpabaTeiBAIOTCS U XpaHsATCS B ceKpeTrapuare
(npuémHoit). .

5.2.2. TlepcorankrEle aHHble PabOTHHUKOB U obygaromuxcst 1LIkonbl XpaHATCS B
OyMa)XHOM BapHaHTe B JIMYHBIX JeNax, KOTOpBIE XpaHATCS B mKady, 3aKphIBAIOLIEMCS
Ha 3aMoK. KuIro4 oT mikaga XpaHUTCs y 1eT0npOU3BOIUTEIS.



5.2.3. TpynoBbie KHWKKH paGOTHUKOB XPAHATCH B ceiie B KabUHETe UpeKTOpAa.
Koy ot cefiha xpanures y mupekropa.

5.2.4. IlepcoHanbHBIE JaHHBIE HAa O3NEKTPOHHBIX HOCHTEISX XpaHsATCA B \
aBTOMATHU3UPOBAHHOH WHPOpManronHo# cucteme CI'O. JlocTym k MIpOrpaMMe UMEIOT
apmunucTpanus 1likosisl, Bee yuurens, ofydarolmuecs M HX POLHTENH (3axoHHBIE
npezacraButend). [IpaBa nocTyma K mepcoHaJBHBIM JaHHBIM pasrpaHU4YeHbl MEeXIy
PasiMHEIMI  KATETODHSIMHA MONb30RATeNeH (aJMMHHCTPATOP, COTPYAHHK, POLHMTEND,
Y4eHUK) Bxon B CHCTeMy OCYIIEeCTRISIETCS TONBKO NPU BBENEHHH JIMYHOTO aposs
I10JIB30BaTEI.

5.2.5. BHenrumit 1OCTYH K TIePCOHATRHBIM TAHHEIM PaGOTHHKOB, obydJarommxcs 1
UX pofUTeNel (3aKOHHBIX NPEACTABUTENeH) UMEFOT KOHTPOJIbHO-PEBU3UOHHBIE OPraHbl
pA  HAMHMM  TOKYMSHTOB, H2 OCHOB2HWH KOTOPHIX OHHM IIPOBOISIT TMPOBEPKY.
JIMCTaHUMONHO TepcOvaNbHBIE JAHHBIE MOTYT GBITH NpeNCTaBlIeHbl KOHTPOJBHO-
HaJ(30PHBIM  OpraHaM TOJNBKO IO THCEMEHHOMY 3ampocy. CTpaxoBble (OHZIEL
HEroCylapCTREHHBIC IEHCHOHHble (GOHIBI, IPYrHe OpraHW3alldk, a  TaKKe
PONCTBEHHVKH W YIEHBI CEMbH PabOTHWMKA, VYEHHKA HIIM €r0 POJMTeNe (3aKOHHBIX
NPEACTaBUTETeH) He WMEIOT JOCTyna K NePCOHANBHBIM JAHHBIM, 33 MCKIIOYEHHEM
Hali9Ms  MMACBMEHHOrO COINacHs CcaMoro pabOTHHKA HIH pomuTeneii (3aKOHHBIX
IpeICTaBUTENEN) 00VUAIOIIErOCs.

5.2.6. [lomemienus, B KOTOPOM XpaHSTCH TePCOHAIBHBIE NaHHBIE pabOTHHUKOB,
OOY4aloIMXCA ¥ HX DONWTENeH (3aKOHHBIX TIPEJICTABUTENEH). NOKHEL GHITEH
060py0BaHb!I H2JEKHEIMHA 3aMKaAMH.

6. IOCTVYT1 K ITEPCOHAJILHBIM TAHHBIM

6.1 BryTpeHnnii moctym:

6.1.1 Ilpaso aocTyna K MepcOHaIBHBIM TAaHHBIM pabOTHHUKOB, 0OYYAIOIUXCST U UX
poauTenel (3aKOZHBIX IIPeNCTaBUTENIE! ) UMEIOT:

- nupexrop Ixomer

- IEJIONPOX3BOIUTE b,

- 3aBx03 (MHQOpM2IMS O (AKTHIECKOM MeCTe IPOXKHBAHMS H KOHTAKTHEIE
TeNedOHBI PabOTHUXOR):

- 3aMECTHTEM TUPEKTOPA;

- KIACCHAIS DYKOBOIMTENH (PaboTA ¢ IMYHBIMH JIeNaMy 06y Jaromuxcs)

- MencecTpa

- YUUTENE QU3RUECKOH KYNBTYPBI

6.2 Bremsu# noctvh (apyrue opraEmanué u rpaXJaHe) periIaMeHTHpPOBaH I1.5
naHHoro [lonoxenny.

7.TIPABA PABOTHHKA, POINTEIEN (3AKOHHBIX ITPEJICTABUTEJIEN)
B LEJISIX OBECTIEYEHMS 3ALLATHI TEPCOHAJIBHBIX JIAHHBIX

7.1. PabGoTHuK, ponuTenu (3aKOHHBIE MPE/ICTABHTENH) OGYYAIOMErocs HMEOT
paBo:

7.1.1. Tlomy4aTe JIOCTYm K CBOMM MEPCOHAIBHBIM JaHHBIM (TaHHBIM CBOEro
peO€HKa) M C3HAXOMICHME ¢ HHMY, BKTIOYas DPaBO Ha GE3BO3IME3THOE IIOJTyYeHHe

»

KOIUM T000H 3armmcy, r::)zzepxcau:eﬁ LepcodalibHbIE IAHHEIE.
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7.1.2. Tpe6osate ot Illkomsl YTOUHCHHS, WCKIIOYCHUsS WM HCIPABICHHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBUINX, HEAOCTOBEPHBIX, HE3AKOHHO TIOJTy4YE€HHBIX HMIIH HE
ABIOIIMX HE0OX0AUMBIMA J1st ILIKOMTBI epCOHANLHBIX NAHHBIX.

7.1.3. TpeboBarts u3Bemenns 111konoii Bcex JIMLI, KOTOPBIM paHee OBLIH COOBIEeHEI
HEBEPHBLIC WIIH HEIOJHBIC NEPCOHANBHBIE NAaHHBIE, 060 BCEX IIPOM3BENEHHBIX B HHUX
HUCKITIOYEHUSX, MCIIPABICHUAX WM NOTIOJHEHUSIX

7.1.4. ITony4ars ot IIkoms!

- CBCACHHMS O JIMI@X, KOTOPhle MMEIT JOCTYN K IEePCOHAIBHBIM NAHHBIM HIH
KOTOPBIM MOXET OBITE MTPENOCTABIIEH TAKOM JOCTYII;

- TIepeyeHk 00pabaThIBAEMBIX EPCOHATBHBIX AAHHBIX U HCTOYHHK X MOy YEeHUSI;

- CPOKH 00pabOTKY NMEePCOHATBHBIX JAHHBIX, B TOM 9HC/Ie CPOKH MX XpaHEHHS;

- CBCACHMA O TOM, KaKHME IODHAMYECKHE TMOCTEACTBHS JUIS cybnekra
TICPCOHANBHBIX JAaHHBIX MOXET MOBIeYs 3a coboi oGpaGoTka ero TIEPCOHABHBIX
JaHHBIX. :

7.1.5 O6xanoBaTs B YHOJHOMOYEHHbIH OpraH IO 3alIMTe IIpaB CYOBEKTOB
TIEPCOHANBHBIX NAHHEIX WX B CyHeGHOM MHOpsKe HEIIpaBOMEpHBIE AEUCTBUS WM
6esneticTsus Illkonw npu o6paborke n 3allTe TEPCOHANBHBIX JaHHBIX.

7.1.6 Ponutenu (3akoHHBIE NPEACTABUTENIM) HE JOJDKHBL OTKA3BIBATHCS OT CBOMX
NIpaB Ha COXPaHEHHUE U 3ALTUTY TAHHBI.

8. OTBETCTBEHHOCTb 3A HAPYIIIEHUE HOPM, PET'YJIMPVIOIIUX
OBPABOTKY U 3ALIUTY ITEPCOHAJIbHBIX JAHHBIX

6.1. PaGorawxu 1lJxonbl, BUHOBHBIE B HapyIICHWH HOPM, PperyJHpYIOMUX
nony4eHue, obpaloTky M 3aIUTYy NEePCOHANBHBIX JAaHHBIX paboTHMKa, HecyT
AUCLHIUIMHAPHYIO  aAMMHUCTPATUBHYIO, T'PaXXJaHCKO-MPABOBYIO MM YTOJIOBHYO
OTBETCTBEHHOCTE B CCOTBETCTBUY C (peiepalbHBIMH 3aKOHAMH.

6.2. Hupextop I[{Ixomer 3a HapylIeHHE HOPM, PperyJIUpYIOIHX MOIydYeHHe,
00paboTKy ¥ 3aIUUTy HepCOHATBHBIX TAHHBIX paboTHHKa, HeceT aZIMUHHCTPATUBHYIO
OTBETCTBCHHOCTE COrnacHo c¢r. 5.27 u 5.39 Komekca 06 aIMHHHUCTPATUBHBIX
paBoHapymenusx Poccuiicko#t ®enepanyu, a Takke Bo3Memaer paboTHHKY ymep6,
NPUYMHEHHBIA  HENP2BOMEPHBIM  WCIIOJB30BAHUEM MHQOpMAIMH,  CcozepiKameit
IEePCOHAIbHBIE TaHHKIE paBOTHHKA.
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